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~ VTBepxaio PaccMOTpeHo
Hupextop MOY «COILL Ne 38» Ha [lemarormdeckom coBere
W JI. A. MenBenieBa Tpotoxon o £ 7L 2073 Ned
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Honoxenue
00 yuéTe, XpaHEHHH H HCIOJb30BAHUM MPEKYPCOPOB
B MOY «COIII Ne 38»

1. O0mue moJ1oKeHHs
1.1. Hacrosimee Ilonoxxenue paspaboraHo B coorBerctBuu ¢ [IpaBuiiamu Benenus u
XpaHeHHsl CIEeIHaTbHBIX XYPHAJIOB PErHCTpalMy OIepalui, CBA3aHHBIX ¢ 000pOTOM
[IPEKYPCOPOB HAPKOTHYECKUX CPEICTB M IICHXOTPOMHBIX BEIECTB, YTBEPXKIEHHBIX
nocranoBienueM lIpaButensctBa Poccuiickoii @eneparnyu ot 9 mrons 2010 r. Ne 419.
1.2. Hacrosiimee mososkeHHe pa3paboTaHO € IENbI0 perjiaMeHTalUd JesTeIbHOCTH
JOJDKHOCTHBIX JIML MyHULIUITAIBHOTO 001Ie00pa3oBaTebHOro yupeskaeHus «CpenHss
obmeobpazoBatenbHas mkoma Ne 38» (nmanee Illkona) B 4YacTH OCYLIECTBICHHUS
KOHTPOJISI 32 XpaHEHHEM U HMCIIOJIb30BaHHEM IIPEKYPCOPOB HAPKOTHYECKHMX CPEZICTB U
TICHXOTPOMHBIX BEMIECTB, BHECEHHBIX B CIHMCOK IV mepeuHs HapKOTHYECKMX CPEICTB,
IICHXOTPOMHBIX BEIIECTB M HX MPEKypCOpPOB, MOAJIEKAIIMX KOHTPOMO B Poccuiickoin
@enepanun, yrBepxkaénHoro Ilocranoenenuem Ilpasurenscrsa  Poccuiickoi
Menepau or 30 wmrons 1998 1. Ne 681( manmee — mpekypcopsl), obecredeHus
BeIoJTHeHws: DefepanbHBIX M WHBIX HOPMATHBHBIX AaKTOB, PETVIAMEHTHPYIOUIHX
UCIIOJIB30BaHKe, XpaHEHHE U YUET IPEKypCOpPOB.
1.3. Ilpu oCymecTBIEHHH BUIOB JeSTeBHOCTH, CBI3aHHBIX C 000POTOM IIPEKYPCOPOB,
moOBle OIepaly, NP KOTOPBIX H3MEHSETCS KOJIMYECTBO IMPEKYpCOPOB, MOJUIEXKAT
3aHECEHHIO B CIIEIMAbHbINA )XypHas perucrpauun onepaiuil. Hacrosmee Ilonoxenue
HEe pacnpocTpaHsercs Ha BeIEHHE M XpaHEHHME JKypHaJIOB B CiIydasfX, Koruaa
pa3peraeTcs HCMOIb30BaHKE NPEKYPCOopoB Oe3 JIMLEH3HH B COOTBETCTBHHU CO CTATBSIMH
35 u 36 ®enepanpHoro 3akona «O HAPKOTHYECKHMX CpPEJACTBAX H ICHXOTPONHBIX
BELECTBAX»

2. ITopsinox opraHu3anuu y4éra H XpaHeHHsl PeKypcopoB
2.1. B IlIxone Benércs YKypHaisl perucTpaliy Onepaluii, Ipyu KOTOPBIX H3MEHSIETC
KOJIMYECTBO MIPEKYPCOPOB HAPKOTHYECKUX CPEACTB U IICHXOTPOITHBIX BEIECTB
o (opme cornacuo [Tpunoxkenuro Ne 1.
2.2. TIpy oCyIIeCTBJIEHHH BHIOB JIESTEIEHOCTH, CBA3aHHBIX C 000pPOTOM IIPEKYpPCOPOB,
Mo6bIe OnepanuH, IpH KOTOPBIX H3MEHSIOTCS KOJIMYECTBO MPEKypCOpoB ( Janee —
orepaiyu), NOJIE)KAT 3aHECEHHIO B CIICIMAIBHBIH JKypHAJl PETHCTPALHK Ollepalyil
(nanee — xypHai).
2.3. Perucrtpaiys onepanui BeAETCA N0 KaXKI0My HAUMCHOBaHUIO IIPEKypcopa Ha
OT/ICIBHOM pa3BEPHYTOM JIMCTE XKypHaJla WK B OTJEIbHOM XypHaJe.
2.4, Xypnan pomkeH ObITh cOpoOIIIOpOBaH, NPOHYMEPOBAaH, 3aBEPeH IMOJANKCHIO
mupekTopa [lxomsr 1 ckpernnén nevateto aupekropa Lkossr.



).5. Jupextop IlIkonsl Ha3HA4YAeT JIMIO, OTBETCTBEHHOE 3a BEACHHC H XpaHEeHHUE
JypHaJa.

2.6. BamMch B JKypHaJIe MPOU3BOJATCS JIMIOM, OTBETCTBEHHBIM 3a HX BeleHUE H
XpaHeHHe, LIAPUKOBOH  PYUKOH (depHMIAMH) B  XPOHOJOrMYECKOM  MOPAIKE
HETIOCPEICTBEHHO ~IOCNe  KKJOH  Olepaliy (Mo KaxaoMy HaUMEHOBAHHIO
npeKypcopa) Ha OCHOBAHWH JIOKYMEHTOB, OATBEPXKAAIOLIHX COBEpIIEHHE OTeparyy.
JIOKyMEHTBl WM MX KOIIMH, 3aBEPEHHBIC IMPEKTOPOM [1Ixonsl, MMOATBEPKAAOLINE
COBEpIIEHHE OIepalii ¢ MPEKyPCopaMy, IOANIMBAIOTCS B OTIENBHYIO MarnkKy, KoTopas
XPAHHTCS BMECTE C COOTBETCTBYIONIMM JKYPHAIIOM PETUCTPALIMH.

2.7. JledictBue m.2.6. Hactosuero llonoxenus HE pacrpocTpaHseTcs Ha Clydau
perucTpandi  Onepanuid 10 OTIYCKy, peaH3alllH, npuoOpeTeHnIo MU
FCTIONIB30BAHMIO  audTHIOBOro 3hupa (ITHIOBOTO sdupa, cepuoro odupa) B
KOHIIEHTPAIMK 45 TPOLIEHTOB Wi OoNee WK NepMaHraHaTa Kalis B KOHIIEHTpaIuH 45
MPOIEHTOB MM GoJiee MaccoH, He npespimaromeil 10 KuIorpaMMoB, aneToHa (2-
[IpOTIAHOH) B KOHIEHTparuu 60 MPOLEHTOB MK Goree, METHIITHIKETOHA (2-0yTaHOH)
B KoHLeHTpamuu 80 IPOIEHTOB Wi Oojiee, TONYONa B koHIeHTpanyn 70 MpOIEHTOB
unu Goiee, CepHOM KUCIOTHI B KOHIEHTpalvu 45 mipouentoB wik Gosee, CONAHOH
KHCIOTHl B KOHIEHTpaIMu 15 TpoueHToB Wi Oonmee WK YKCYCHOH KHCJIOTBl B
xoHnentpanui 80 MPOIEHTOB MK Gonee Maccoli, He mnpesbimatomei 100
KUJIOTPaMMOB, & TAK)Ke CMECEH, CONEPKAIIMX TONBKO yKa3aHHbIC semectBa. [Ipu aToM
3amych B OJKypHAle ©O CyYMMapHOM KOJMYECTBE OTHYIIEHHbIX, pean30BaHHbIX,
NPHOOPETEHHBIX WM HCIOJB30BAHHBIX  YKA3aHHBIX BEIIECTB  IPOM3BOIUTCA
eIKEMECAUHO M JOKYMEHTAIBHOrO TOATBEPKACHUS COBCPIICHI ornepanyu He
TpebyeTcs.

2.7. JIoKyMEeHTOM, IIOATBEPX/AIOMMM MPHUXOA NPEeKypcopos, ABJIETCS TOBapHas
paxmanHas. JJOKYMEHTOM, [OATBEPKIAIOUMM Pacxol NpeKypeopa, ABNAETCSA aKT
pacxo/ia IpeKypcopa, MOAINCAHHbIA HICHAMH KOMHICCHH. CocraB kKomuccud u ¢popma
aKTa yTBepIKIAeTCs IIPUKA30M IUPEKTOpa I1Ixoxns! (TTpuiosxenue Ne2).

2.8. B KypHaje perucTpaiyy YyKashlBaroTCsA Kak HAaUMEHOBaHHUs IPEKYpPCOPOB B
COOTBETCTBHM €O CIECKoM IViepeuns, MpeayCMOTPEHHOro MyHKTOM 1.2. HACTOSIIIETO
[ToJIO’KeH s, TAK ¥ MHBIE MX HAMMEHOBAHHS, MO/ KOTOPRIMH OHH nosry4ens! 111koon.
2.9. Hymepamusi 3ammceil B JKypHaJlax perucTparii 0 KaXI0My HaMMEHOBAHHIO
IpeKypcopa OCYIIECTBIAETCS B Ipeaenax KaJIeHJIapHOTO T07la B MOPA/IKE BO3PACTAHMA
roMepoB. HyMmepalus 3amuceil B HOBOM XypHaIIe perucTpaluy HaurHaeTcs ¢ HoMepa,
CJIE/IYIOIIErO 33 HOCTIEAHIM HOMEPOM B 3aIlONHEHHOM KypHAJIE.

He HCIOIB30OBAHHEIE B TEKYIIEM KallEHAapHOM TOAYy CTpaHHIbl XKypHaJia
perucTpaLiH IPOUEPKUBAIOTCS H HE HCTIONB3YIOTCA B ClIEYIOIIEM KaJeH[apHOM TOAY.
2.10. 3amuck B XKypHale perucTpaiiy Ka)KIoif TIPOBENEHHOM ollepallii 3aBepsACTCH
[OJIMCHIO JIHIIa, OTBETCTBEHHOTO 33 HX BEJICHUE H XPAHEHHUE, C ykaszaHueM GaMiiia 1
MHHALUATIOB.

2.11. VcnpasneHus B KypHaje perHCTpallii 3aBepsIOTCS IMOJIUCHIO  JIUIA,
OTBETCTBEHHOrO 3a HX BeJIeHHe H XpaHCHHC. TlomuucTKH W HE3aBEpEHHBIC
MCTIPABIIEHHs B YCypHAJIE PETHCTPALIA HE JIOITY CKAtoTCA.

2.12. XypHan XpaHHTCA B METAJUIHYCCKOM mkady (ceitde), KmoUM OT KOTOPOTO
HAXOJATCA Y JIAIA, OTBETCTBEHHOI'O 32 BEJICHNE H XPAHCHNE JKypHaua.



2.13. Apvunmcrtparuedt I[lIkonbl opraHmzyercss €XeMECSYHOe MpPOBEJCHHE B
YCTAQHOBJIEHHOM IIOps/IKE CBEPOK IIPEKYpCOPOB NyTEM  CONIOCTABICHHMSA  UX
dhakTHYECKOro HaNMYMs C JaHHBIMH y4uéTa (KHIDKHBIMH ocTartkamu). B ixypHane
perucTpanyy HeoOX0IUMO OTPaKaTh PE3yIbTaThl IIPOBEIEHHEIX CBEPOK MPEKYpPCOPOB.
2.14. C uenpio opraHu3aldd CBepoK Ipuka3oMm aupekropa IIIkoisl yTBepXKaaeTcs
COCTaB KOMHCCHH.

2.15. IlpencenateneM KOMUCCHM Ha3HAYaeTCs HHXKEHED I10 OXpaHe Tpy/aa.

2.16. UneHaMH KOMHCCHH Ha3HAYarOTCA:

- 3aMecTHTeNb JUPEKTOpa IO BOCIHTATeNbHOM paboTe (B MOKHOCTHBIE 00S3aHHOCTH
KOTOPOro BKJIIOYEHB! (YHKIMH IO KOOpAMHAIMH pabOThl 10 NPEAYNPEeKACHHIO U
TIpeceyeH IO IPaBOHAPYIIEHHUH, CBA3aHHBIX ¢ HE3aKOHHBIM 060pOTOM HAPKOTHKOB);

- yI9UTENh OHOJIOTHH;

- 1abopaHT.

2.17. Tlpuka3 o6 yTBEpKIEHHH COCTAaBa KOMUCCHH M3/a€Tcs €XErolHo He mosHee 1
SHBapsi ¥ PU U3MEHEHHH KaueCTBEHHOr0 COCTaBa KOMHCCHH.

2.18. Tlpukasom nupextopa Illkomsr yTBepxknaercs ¢opma akta O IpoOBepke
cobmofieHdss TpaBWI y4éTa M XpaHEHWs IIPeKypcopoB B KaOWHETe XHMHH
(ITpunoxenue Ne 2). Hymepaiwst akToB CKBO3Has, HauuHast ¢ Ne 1 1o uToram npoBepKu
B SSHBape TeKyILero KajJleHapHoro roja.

2.19. Tlpukazom jupekropa llIKOmbl permaMeHTHpYeTCs MOPSIOK —JeHCTBHi
Tpe/iceiaTeNs KOMUCCHH B CIly4ae PerHCTpaliy (akTa HeCOOTBETCTBHS (aKTHICCKHX
OCTATKOB MPEKypCOpPOB € YUYETHBIMH JAHHBIMH, OOECIeYHMBAIOIIMI ITOCIEIyIOMIHE
nevictBus qupexTopa I1IKkobl.

2.20. Pacxox/IeHHs WM HECOOTBETCTBHUS Pe3yJIbTaTOB CBEPKH MPEKYypPCOPOB JOBOIATCSA
0 CBeleHHs TeppuTopHatbHOro oprana @enepanpHOM cmyxOsl Poccuiickon
depepanyuy 10 KOHTPOIIO 332 00OPOTOM HAPKOTHKOB B TEICHHE 10 nHe#t ¢ MOMEHTa HX
BBISIBJICHHS.

2.21. 3anonHeHHBIE >KypHAJIbl PETHCTPalM¥ C JOKYMEHTaMH, MOATBEPIatOIMMU
OCYIIECTBIICHKE OTEpalyii, CBA3aHHBIX C 000pPOTOM IPEKypCOpOB, CHAIOTCS B apXHB
IIKOJIBL, T/I€ XpaHATCs B Tedernue 10 jeT mocie BHECEHUs B HUX Mociesnei samuicu. T1o
MCTEYEHHH YKA3aHHOTO CPOKa JKypHaJbl PErHCTPAIMH MOUIEKAT YHHITOXKCHHIO IO
aKTy, yTBepkiaeMoMy supekropom LIKkousl.

2.22. B ciyuae peopraHu3anud WiH JuUKBHAaudd I1Ikomsr XKypHaIbl perucTpanid 1
JIOKYMEHTBI, TIOATBEP)KAAIOIIHE OCYIIECTBIEHHE OIEPAali, CBA3AHHBIX C obopoToM
IPEeKypCcOpOB, CAAIOTCS HAa XpaHCHHE:

- OpY PEOpraHH3alM{d — HOBOMY IOPHIMYECKOMY JIHMIy JHOO IpPAaBONPEEMHHKY B
COOTBETCTBHH C TIEPEIaTOYHBIM aKTOM WIIH Pa3JeATeNbHbIM OallaHCOM;

- OpW NUKBHALMK — B TOCYA@PCTBEHHBIH WM MyHUIUNAILHBIA apXWB MO MECTY
HAXOMIEHAH IOPHIMYECKOr0 JIHIA B COOTBETCTBUH C 3aKOHOATENHCTBOM 00 apXHBHOM
nene B Poccuiickoii ®emepalliu 0 HCTEYEHHS CPOKa HMX BPEMEHHOI'O XpaHCHMI,
ycranosnensHoro 1m.2.21. nacrosmero [lomoxeHus, 1ocne €9ero INOMICKAT
YHUYTOXKEHHIO B yCTAHOBJICHHOM TIOPSI/IKE.
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XpaHeHHH U UCIIOJIb30BaHUH
npexypcopos B MOY «COIII Ne 38»

MOY «Cpennsisi 06meobpasoBareibHas mkona No 38»
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 Ipunosxerue No 2
K ITonoxenuro 06 y4aére,
XPaHEHUH M UCII0JIE30BAHUHN

IpexKypcopoB B MOY «COIII No 38

AKT

O nposepke cobmo CHUS TIPABHII y9ETA H XpaHeHHs
HIPEKYPCOpPOB B kabHHETe XHMHUM
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Hmxenep no oxpane Tpyna DOHUO
3amecrHTéJm JupekTopa nno BP 10)5(0)
Yuurens 6uoornu ®HO
JlaGopant OHO

3.Pesynsrars anamisza JAOKYMEHTAIEHOTO yu&Ta:

Haumenosanue
NpeKypeopa

OcTarok Ha komen

aCXO0JI0BAHO Ocrarok
H3zpacxonosan -

, 3aKmoYenne KoMHcCHH: OCTaTOK Ha KOHEL MecAla JOKyMEHTAIbHO COOTBETCTBYET (haKTHYECKOMY

OCTarKy.
Cocragnen B 2 9K3EMIIApax.
1-# sx3emmap — XPaHuTCs y IHPEKTOpa.
2-# 9K3eMILIAp — B KaGHHET XUMUH,
IIpencenarens: (5[0
Unensr komuceny: QU0
DUO
0)5(0)
C akroM o3HaxoMIeHa:
Homxrocts IMomnuce Qammms. U.0. &
[ Vaurens xumun l
OK3EMILIAP aKTa Moy qua:
HomxkrocTs Ilomnuce Damunus. U.0.,

Yuurens xumim




